YACTHOE NMPO®ECCUOHAIIbHOE OBPA3OBATEJIbHOE YYPEXOEHUE ABTOLLKONA
«MYNKOBO»

Mopnucan: AHapen KoumaHos

DN: OU=AsTowkona, O="4Uroy "Astowkona "MYJIKOBO™ ",

CN=AHgpen KoumaHoB, E=pulkovo-auto@mail.ru yTBEP}KI{AIO
Sé:;r?:g:ge: A NOATBEPX/Al0 3TOT AOKYMEHT CBOEI Y10CTOBEPSIOLLE JIMpEeKTOp aBTOIIKOJIBI
MecrononoxeHue: ro CaHkT MeTpGypr yn. Manas BarnkaHckas 26 «JTYJIKOBO»

nutepa A nom 25 H

[ata: 2022-02-24 18:26:23 A.A.Koumanos

"05" dempans 2014r.

TTIPABUJIA
BHYTPEHHETO TPYJOBOTO PACTIOPSIKA JUIsl COTPYIHUKOB
ABTtomkois!l «I[TYJIKOBO».

Hacrosmee [lonoxenue perynupyet B Aromikosie «I1yl1koBo» mopsiok nprueMa u yBOJIbHEHUS
paboTHUKA, OCHOBHBIE MIPaBa, 00A3aHHOCTU U OTBETCTBEHHOCTh PAOOTHUKOB U PabOTOAATENS, PEKUM
paboThL, BpeMsl OT/AbIXA, a TAKKE MEPhI MOOUIPEHUS U B3bICKAHUS.

1. [TIPUEM HA PABOTY, IIEPEBOJl HA IPYI'VIO JOJDKHOCTD U YBOJIbBHEHUE
1.1. [Tpuem Ha paboTy B ABTOILIKOJY IPOU3BOANUTCS HA OCHOBAHUH 3aKIFOUEHHOIO

TPYAOBOTO JIOIOBOPA.

1.2. [Tpu 3aKkiIr04eHUH TPYAOBOTO A0roBopa paboToaaTenb 00s3aH MoTpedoBaTh OT

[OCTYIAIOLIETO:

-TPYAOBYIO KHIKKY, 32 UCKJIIOUEHHEM CIIy4aeB, KOT1a TPYIOBOH JOrOBOP 3aKIH0YACTCs
BIIEPBbIC UM PAOOTHUK IOCTYIAET HA pabOTy Ha YCIOBUIX COBMECTUTENILCTBA, & €CIIU JIULO
IIOCTYIAeT Ha paboTy BIIEPBbIE — CIIPABKY O MOCIEAHEM 3aHATUH, BbIJAHHOM
KHUITUIIHOIKCIUTYaTalluOHHOM KOHTOPOH, a yBOJIEHHBIE U3 Ps0B BOOpY)XKEHHBIX CHUJT 00sI3aHbI
NPEIbSIBUTh BOCHHBINH OUJIET;

- MACHOPT WJIM MHON JOKYMEHT, Y0CTOBEPSIOLIUI JINYHOCTB;

- JUIUIOM WJIM MHOU JOKYMEHT O MOJy4YeHHOM 00pa30oBaHUM (IIOJIHOM WJIM HETIOJIHOM) W/WIN
JOKYMEHT, MOATBEPKAAIOIINN CIEUATIbHOCTD UM KBATU(PHUKALUIO;

- CTPaxoBO€ CBUAETEIHCTBO FOCYAAPCTBEHHOTO EHCHOHHOIO CTPaXOBAaHMUS;

- MEAMIMHCKYIO (CAaHUTAPHYIO) KHIDKKY (CIPaBKy O COCTOSIHUU 3[I0POBBSI OT BEHEPOJIOra, ICUXHUarTpa,
HapKOJIOTa U JIp. CHEeLUAINCTOB);

- JIOKYMEHTbI BOMHCKOT'O Y4eTa - JJIi BOGHHOOOS3aHHbIX U JIUILI, OUIeKAIUX IPU3bIBY HA BOCHHYIO
CIIyx0Yy,

-JIpyrue JTOKyMEHTBI COTrJIaCHO TPEOOBaHMSIM JeHCTBYIONIET0 3aKoHO1aTeNIbeTBa PO.

ITpu 3aKkIr04eHUH TPYAOBOIO AOIOBOPA BIIEPBBIE TPY0Basi KHMKKA U CTPAXOBOE CBHUJIETEIHCTBO
rOCYJJapCTBEHHOTO MIEHCHOHHOTO CTpaxoBaHUs 0pOPMIISIOTCS paboToaaTesiem.

B nensix 6osee moinHOM OLlEeHKH MPOQECCUOHANBHBIX U AETOBBIX KaUeCTB MPUHUMAEMOI0 Ha paboTy
paboTHUKa paboTOAaTENh MOXKET MPEAJIOKUTh EMY MTPEICTaBUTh KPATKYIO MUCHbMEHHYIO
XapaKTEPUCTUKY (Pe3toMe) BBHITIONHAEMON paHee padoThl, TPOBEPUTHh YMEHHUE TTOJIH30BATHCS
OpPITEXHUKOM, paboTaTh HA KOMIIBIOTEPE U T.1.

[Tpuiem Ha paboTy B ABTOILIKOIY OCYIIECTBISETCS, KaK MIPABHUIIO, C IPOXOXKIECHUEM
HCIBITaTEIHHOIO CPOKA MPOJOIHKUTEIBLHOCTBIO OT 1 10 3-X Mecs1eB, a sl pyKOBOJAIIET0 COCTaBa — JI0
6 MecsleB. YciioBue 00 UCTIBITAHUH JTOJKHO OBITh IPSIMO YKa3aHO B TPYJOBOM JIOTOBOPE.

[Tpuem Ha paboTy oopmiiseTcs mpUKa3oM, U3/1aHHBIM Ha OCHOBAaHUU TPYIOBOTO JI0TOBOPA,
KOTOPBIN 00BSBISAETCA PAOOTHUKY O] PACIHMCKY B TPEXTHEBHBIN CPOK CO JAHS MOJMUCAHUS TPYJOBOTO



noroBopa. Ecinu paGoTHUK HE IPUCTYMHII K paboTe B YCTAHOBJICHHBIA CPOK 0€3 YBAKHUTECIHBHOU
IIPUYMHBI U B TEUEHHE HE/IEIH, TO TPYIOBOH I0OTOBOP aHHYIUPYETCS.

[Tpu dpakTHUeckoM JONMyIEHUH pabOTHUKA K paboTe paboronaTtesb ohopMIIsieT C HUM TPYI0BOM
JIOTOBOP B MMCbMEHHOHM (OopMe He Mo3Hee TpeX AHEH co AHA (PaKTUUECKOro JOMyLeHHUs pa0OTHHKA
K pabore.

Ha xaxxgoro paboTHMKa, TPOPabOTaBIIEro B OpraHU3alMK CBBILIE [IATH JTHEH, BeAETCs Tpya0Bas
KHUXKA B NTOPAJIKE, YCTAHOBJICHHOM JIEHCTBYIOIIMM 3aKOHOATEIbCTBOM.

1.3. I1pu nocTyruieHnu paboTHUKA Ha pabOTy WM TIEPEBOJIE €TI0 B YCTAHOBJICHHOM IOPSIKE HA
Apyryio paboty paboTonarens 00s3aH:

03HAKOMUTb €T0 C OPYUYEHHOU paboTOMN, yCIOBUIMH U OIUIATOM TpyZa, pa3bsiCHUTh
pabOTHHKY ero npaBa U 00SI3aHHOCTH;

- o3HaKoMmuTh ¢ [IpaBuiamu TpynoBoro pacnopsaiaka, [lonoxxeHusMu u JpyruMu JJOKaJIbHBIMU U
HOPMaTHUBHBIMU aKTaMH;

- IPOBECTU MHCTPYKTAX IO TEXHUKE O€30I1aCHOCTH, POU3BOJICTBEHHON CaHUTapuUH,
IIPOTUBOIOKAPHOM OXpaHe U JPYTUM IIpaBUIaM OXpaHbl TpyZa, U 00 0043aHHOCTU MO COXPAHEHHUIO
CBEJICHUI, COCTaBIIAIOIIUX KOMMEPUECKYIO UJTU CIYKeOHYI0 TaliHy ABTOIIKOJIBI M OTBETCTBEHHOCTH
3a ee pasrjalleHue WiK nepeaady Apyrum Juiam,

-[IpelynpeuTh 00 00A3aHHOCTH 110 COXPAHEHUIO CBEJIEHUH, COCTaBIIAIONIMX KOMMEPUECKYIO UITH
ClIy’KeOHYI0 (BOCHHYIO) TaliHy ABTOIIKOJIbI, U 00 OTBETCTBEHHOCTH 3a €€ pa3IIallleHre WK Ieperaqy
JAPYTUM JIULAM.

Jli1s paOOTHUKOB (MCIIOJIHUTENBHBIN IUPEKTOP, 3aMECTUTEIH IUPEKTOPa IO yUeOHOU U
BOCIIUTATEIbHON paboTe, 3aB. OTIEICHUSIMU, METOAUCTHI, IITATHBIC MTPENIO1aBATEIIN )
YCTaHABIIMBAETCS UCTIBITATEIBHBIN CPOK 6 (11ECTh) MECSIIEB.

Bce paOoTHHKH, MOMMEHOBAHHbIE B ILTATHOM PACHMCAHUM ABTOIIKOJbl M IPUHATHIE IO
KOHTPAKTY, YUUTHIBas clielu(PUKY 00pa30BaTeNbHOTO YUPEKACHUS, BHITIOJHSIIOT BOCIIUTATEIbHBIE
GbyHKIUH.

K paboTHrKaM aBTOLIKOJIBI OTHOCSTCS MpenoaBaTesn, aIMUHUCTPATUBHO-

X035UCTBEHHBIN, yueOHO-BCIIOMOTATEIbHBIN, HH)KEHEPHO-TEXHUUECKHH, U IPYTOM MepCoHaI.
Jliig mpenoaBaTebCKOro COCTaBa Mepesl 3aKJIF0UeHNEM KOHTPAKTa MOKET POBOIUTHCS
KOHKYPCHBII OTOOp NMPETEHIEHTOB.

[lenarornueckumu pabOTHUKAMU SIBIISIOTCS MPENOIaBaTeNIM U IITaTHbIE MacTepa
MIPOU3BO/ICTBEHHOTO 00Yy4EHUS.

1.4. IlepeBos1 paOOTHHKA HAa HOBYIO JIOJDKHOCTB O(OPMIISETCS TPUKA30M I'€HEPaIbHOTO IUPEKTOpa
C MMMCBMEHHOTO corjacus pabOTHUKA U MOJMMCAHUEM JOMIOJHUTEIBHOTIO COTTIAlIEHHs! K TPYAOBOMY
JIOTOBOPY, B KOTOPOM OMMCHIBAIOTCS HOBBIE YCIOBHSI TPY/Aa PaOOTHUKA, a TAK)KE MOT'YT BHOCUTBCS
U3MEHEHHUS B JPYTHUE YCIOBUS TPYIOBOTO I0TOBOPA.

1.5. PaboTonarens 00s3aH OTCTPaHUTh OT paboThI (He JOoIycKaTh K paboTe) paboTHHUKA:

-MIOSIBUBILIETOCS HA paboTe B COCTOSIHUH aJIKOTOJIbHOT'0, HAPKOTUYECKOTO MM TOKCUYECKOTO
OTTbSTHEHHSI,

-HE MPOLIE/IET0 B YCTAHOBIEHHOM IMOPsiIKE 00yUYeHHEe UIIN MPOBEPKY 3HAHUN 1 HABBIKOB B
o0acTu oXpaHsbl TPy/Aa, IPOU3BOJICTBEHHONW CAHUTAPUU U TUTHEHBI, IPOTUBOIOKAPHON
0e30ITacHOCTH,

-HE MPOLIE/IIIET0 B YCTAHOBJIEHHOM IMOPsI/IKE 00s13aTENbHbBIN NpeaBapUTEIbHBIA WIH NEPUOINUYECKUMA
MEIHUIUHCKUIA OCMOTP.

B nepuon orctpanenus ot paboThl (HeOMmyIIeHus K paboTe) 3apadoTHas 1jIaTa He HaYuCIsIeTcs,
32 UCKJIIOUEHHEM CIIy4aeB, MPelyCMOTPEHHBIX (heiepabHBIMU 3aKOHAMHU.



1.6. IIpekpatieHue Tpy10BOrO JOTOBOPA MOXKET UMETh MECTO TOJBKO 10 OCHOBAHUSIM,
MPEAYCMOTPEHHBIM TPYAOBBIM 3aKOHOIATEIBCTBOM, & UMEHHO:

-coramienue ctopoH (craths 78 TK PD),

-ICTEUYCHHUE CPOKa TPYJAOBOTO JoroBopa 9 myHkT 2 ctathu 58 TK PD), 3a uckinroueHueM cirydaes,
KOTI'/Ia TPY/AOBbIe OTHOLIEHUS (PaKTUYECKHU MPOJ0JDKAIOTCS U HU OJ[HA U3 CTOPOH HE MOTpedoBaja ux
MpeKpanieHus,

-pacTop>KeHUs TPYAOBOIO JIOTOBOpa Mo nHunuaruee padbotHuka (craths 80 TK PD),

-pacTop>KeHHEe TPYAOBOTO A0roBopa 1o naunuatuse Padoronarens (ctates 81 TK PD),

-1epeBo] pabOTHUKA TI0 €ro MPOCKOE MIIK C €r0 COTJIacHsl Ha paboTy K APyromy paboToAaTeN0 Uil
Mepexo/1 Ha BEIOOPHYIO JIOJDKHOCTH (paboTy),

-0TKa3 pabOTHHUKA OT MPOJOKEHUS pabOTHI B CBS3H CO CMEHON COOCTBEHHUKA HMYILIECTBA
ABTOIIKOJIBI, K3MEHEHNEM I10/IBEJOMCTBEHHOCTH (TIOAYMHEHHOCTH) ABTOIIKOJIBI THOO €€ peoprannu3aus
(cratbst 75 TK PD),

-0TKa3 pabOTHUKA OT MPOJOHKEHUS paOOTHI B CBS3HU C U3MEHEHHUEM CYIIIECTBEHHBIX YCIOBUN
TpynoBoro gorosopa (craths 73 TK PO),

-0TKa3 pabOTHUKA OT MepeBo/ia Ha JPYTYI0 paboTy BCIEICTBUE COCTOSHUS 37J0POBbS B COOTBETCTBUU
C MEAMITMHCKHM 3aKitoueHueM (JacThb 2 cratbu 72 TK PD),

-00CTOSITENbCTBA, HE 3aBUCAIIUE OT BOJU CTOPOH (cTathsa 83 TK PO),

HapyIIEHHs YCTaHOBIECHHBIX TpynoBbIM KoJeKcoM PD niu nHbIMU (enepaabHbIMU
3aKOHAMH IIPaBWJI 3aKJIFOUEHUS TPYILOBOTO JI0I0OBOPA, €CJIM ATO HAPYIIEHUE UCKIII0YaeT
BO3MOXXHOCTb IIPOAOKeHUs padoThl (ctaThs 84 TK PO).

1. 7. TpyoBO# TOTOBOP MOXKET OBITh MPEKPAIIEH U IO JPYTUM OCHOBAHUSIM,
npeaycMoTpeHHbIM TpynoBeM KogekcoM POD.

PaGoTHuk nMeeT nmpaBo pacTOPTHYTH TPYIOBOM JIOTOBOP, 3aKITFOYSHHBIM Ha HEOMPEIEeIEHHBIN CPOK,
MUCBMEHHO MPEayNpeauB 00 3ToM paboToiaTeNs 3a IBE HeJleIH.

1.8. ITpu pacTop>keHuu 10roBopa (KOHTPAKTA) MO0 YBAXKUTEIbHBIM TPUYUHAM, TIe/IlarOrnYecKue
paOOTHUKHU IMPEAYHpexIal0T MMCbMEHHO 3a OAMH Mecll. [IpenoaBaren MOryT YBOJIUTHCS 110
OKOHYaHUH Y4eOHOro rojia, a mpyu HeOOJIBIIMX Kypcax M pacyacoBKax 110 OKOHYAHMM HA4yaTKH JIEKIUH,
MPAKTUYECKUX 3aHATUH, TpHeMa 3K3aMEHOB, 3a4€TOB U C/1aul y4eOHBIX T0KyMeHTOB. [1o ucreuennun
yKa3aHHbIX BBIIIE CPOKOB MpeAyNpexkIeHIs pabOTHUK BIIpaBe MPEeKpaTUTh padoTy (3a UCKIIIOUYECHUEM
OyXrajaTepoB U APYTrUX paOOTHUKOB C MOJHON MaTepuanbHON OTBETCTBEHHOCTbIO, a TAKXKE MOCe
Ha/IIeKalel claun JOKYMEHTOB).

[To ucTedyeHNM YKa3aHHOTO CpOKa MPEAYNPEeXICHHs 00 YBOJIBHEHHMM paOOTHHUK BIpaBe
MpeKpaTuTh padoTy, a paboTonarenb 0053aH BbIIaTh MY TPYAOBYIO KHIKKY U IIPOU3BECTU C HUM
pacyer.

1.9.11o 7OTrOBOPEHHOCTH MEXAY PAOOTHUKOM U aJJMUHHUCTpAIEe TPYJOBOM JOTOBOP MOXKET OBITh
PacTOprHyT B CPOK, O KOTOPOM MPOCUT paOOTHUK.

1.10.CpouHblif TpyJ0BOM JOTOBOP MOXKET OBITH PACTOPTHYT IO MHULIMATUBE pabOTHHUKA, MO
COTJIALIEHUIO CTOPOH U MHBIM OCHOBaHUsM, npeaycMoTpeHHbIM TK P®. Cpounslii TpyaoBoi
JIOTOBOP PacTOPraercs B CBA3M C HCTEUEHHUEM CPOKa €ro JeHCTBHs, 0 4eM pabOTHHK JI0JIKEH ObITh
MIpenyNpexIeH B MUCbMEHHOU (hopMe He MeHee YeM 3a 3THS 10 €r0 YBOJIbHEHHUS.

1.11.TpynoBoii 10roBop, 3aKJIFOUEHHBIN Ha BPeMsI BHIIOJIHEHUS ONpeIeICHHON padoThl, pacTopraercs
IO 3aBEPILLIEHUU 3TON pabOTHI.

JloroBop, 3aK/II0UEHHBIN Ha BpeMs UCIIOJIHEHHs 00S3aHHOCTEN OTCYTCTBYIOLIETO pabOTHHUKA,
pacTopraercsi ¢ BbIXOJIOM 3TOr0 pabOTHHKA Ha paboTy.

1.12.IIpekpaiieHre Tpy10BOro J0roBopa opopMIIsIeTcs IPUKa30M MO0 ABTOIIKOJIBI.

1. 13./lHeM yBOJIbHEHUS CUMTACTCS MMOCIEIHUN 1eHb pabOTHI.



3anucu o MPUYMHAX YBOJIBHEHUS B TPYJOBYIO KHIKKY JOJKHBI IPOU3BOAUTHCA B TOUHOM
COOTBETCTBHUH C (POPMYITHPOBKAMHU JEHCTBYIOLIETO 3aKOHOIATEIbCTBA U CO CCHUIKON Ha
COOTBETCTBYIOIIMI IMMYHKT cTaTh TpynoBoro kojaekca PO.

2. OCHOBHBIE ITPABA, OBSJI3AHHOCTHU 1 OTBETCTBEHHOCTH PABOTHHMKOB

2.1. PaboTHHK UMeEET MpaBo Ha:

- TIPEIOCTaBIICHUE eMY paOOThI, 00YCIOBICHHON TPYAOBEIM JIOTOBOPOM;

-pabodee MecTO, COOTBETCTBYIOIIEE YCIOBUSM, MPETyCMOTPEHHBIM FOCYAapCTBEHHBIMH CTaHAAPTAMHU
OpraHu3aIyy U 0€30MacCHOCTH TPY/a;

- CBOCBPEMEHHYIO U B IIOJTHOM 00BEME BBIIIIATY 3apabOTHOM ITUIATHI B COOTBETCTBHH CO CBOCH
KBTM(DHUKAIMEH, CIIOKHOCTBIO TPY/AA, KOJTHYECTBOM M KAUECTBOM BBITIOTHEHHOM PabOTHI;

-OTJbIX, 00€CIIeunBaeMblii YCTAaHOBJICHHEM HOPMAJIbLHOM MPOJOJDKUTEIHFHOCTH pab0OUuero BpeMEHH,
MPEAOCTABIICHUEM €KEHEICTbHBIX BBIXOIHBIX THEH, HepaboUYnX Mpa3IHUYHBIX JTHEH, OTIAYMBAEMbIX
€KErOJIHBIX OTITYCKOB;

- TIOJIHYIO IOCTOBEPHYIO HH(OpMAIIHIO 00 YCIOBUAX TpyAa U TpeOOBaHUSIX OXpaHbI Tpyia Ha paboyemM
MECTE;

-poQeCCUOHANBHYIO TOATOTOBKY, EPENOrOTOBKY U MOBBIIIEHUE CBOSH KBaTU(UKAIIMH B MTOPSIKE,
YCTaHOBJICHHOM 3aKOHO/aTeIbCTBOM PD;

-pa3pelieHre WHIMBUAYATbHBIX U KOJUICKTUBHBIX TPYAOBBIX CIIOPOB, BKJIFOYAs TIPABO HA
3a0acTOBKY, B MOPSJIKE, YCTAHOBICHHOM TpyIOBBIM KOACKCOM W Jpyrumu DenepaibHBIMU
3aKOHAMH,

-y4acTHE B yIPABICHUH OpTaHU3alMed B MPEyCMOTPEHHBIX 3aKoHOoAaTeNbcTBOM PD dopmax; -
o0BeIMHEeHNE, BKITIOYAs PAaBO HA CO3aHKE MPO(EeCCHOHATLHBIX COFO30B M BCTYIUICHUE B HUX IS
3aIUTHl CBOMX TPYIOBBIX MPaB, CBOOO U 3aKOHHBIX HHTEPECOB,

BEJICHHUE KOJUICKTUBHBIX TIEPETOBOPOB U 3aKITIOUEHNE KOJUIEKTUBHBIX JIOTOBOPOB U
COTJIAIICHUI Yepe3 CBOUX MPEJICTaBUTENICH, a Tak)Ke Ha HH()OPMAIUIO O BHITIOJHEHUU KOJUIEKTUBHOTO
JIOTOBOPA, COTJIAIICHU;

-3aIIUTY CBOUX TPYJIOBBIX MPaB, CBOOO U 3aKOHHBIX HHTEPECOB BCEMH HE 3alpPElICHHBIMU 3aKOHOM
criocodamu;

-BO3MEILIEHUE BPEIa, IPUUMHEHHOTO €MY B CBS3H C UCIIOJHEHUEM UM TPYJIOBBIX 00S3aHHOCTEH, U
KOMIIEHCAIMIO0 MOPAJIbHOT'O Bpe/ia B OPSAJIKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM PD;

-00s13aTeNbHOE COLMAIbHOE CTPAXOBAHUE B CIIyYasiX, IPEIyCMOTPEHHBIX 3aKOHOIaTENbCTBOM PO.

2.2. PaboTHHKHN ABTOIIIKOJIEI OOS3aHBI:

- TOOPOCOBECTHO BBITIOIHATH CBOU TPYJIOBBIE 00SI3aHHOCTH, CBOEBPEMEHHO M TOYHO BBHITIOJIHSATH
BCIO TIOPYYEHHYIO paboTy, HE IOMYCKAaTh HAPYIICHU CPOKA BBHITTOJIHEHUS 3aJaHUH, UCIIOJIb30BaTh
Bce pabouee BpeMs 110 Ha3HAUEHUIO, BO3ACPIKUBATHCS OT JECHCTBUM, BRICKA3bIBAHUHN, OTBJICKAIOIINX
OT BBITIOJTHEHUS IPSAMBIX TPYJOBBIX 005I3aHHOCTEN M HAPYIIAIONIUX MOPATBHO -TICHXOJIOTHIECKUN
KJINMAT, COOJII0IaTh TPYAOBYIO TUCIUIUIMHY | MPAaBHUJIa BHYTPEHHETO TPYJIOBOTO PACTIOPSIKA;

-yJIy4iiaTh KaueCTBO pabOThI, COOIIOIATh TEXHOJIOTHYECKYIO JUCIIUIUTHHY, HE JIOMYCKaTh
yrIyuieHuil 1 6paka B paboTe, MOCTOSIHHO MOBBIIIATH CBOM MPOQECCHOHANBHBIN U KYIbTYPHBIN
YPOBEHbB, 3aHUMATHCSI CAMOOOPA30BAHHEM;

-TIOIEP>KUBATh YUCTOTY U MOPSAIOK Ha CBOEM paboueM MecTe, B CIIYKEOHBIX U APYTUX
MTOMEIIEHUAX, COOII0IaTh YCTAHOBIECHHBIN MOPSAIOK XPAHEHUS JOKYMEHTOB M MaTePHATbHBIX
[IEHHOCTEH, COOII0IaTh IOPSAIOK JIETOMPOU3BO/ICTBA;

-3(bPeKTUBHO HUCIIOIB30BATH IEPCOHANBHBIE KOMITBIOTEPHI, OPTTEXHUKY H JIPYToe
00opynoBaHue, S)KOHOMHO U PallMOHATLHO PACX00BaTh MaTepUaibl U SHEPTHUIO, UHBEHTAPh U
IpyTHe MaTepuaIbHbIe PECYPChI, 0EPEIKHO OTHOCUTHCS K UMYIIECTBY pPabOTOIaATENS;



-c00JII0/1aTh HOPMBI, IPaBHUJIa M MHCTPYKIIMH 110 OXpaHe TPy/ia, MPOU3BOACTBEHHYIO CAHUTAPHIO,
[IpaBUJIa MPOTUBOMOXKAPHOIN 0€30MaCHOCTH;

- He pa3riamarh kak B Poccuu, Tak v 3a py0eXoM CBEJCHHI, MTOJIyYEHHBIX B CHILY CITY>K€OHOTO
MIOJIOKEHUS U COCTABJISIONINX KOMMEPUECKYIO (Cly:ke0HYI0, BOGHHYIO) TaliHy, paclpocTpaHeHUE
KOTOPOI MOET HaHECTH Bpe] ABTOIIKOJIE H/UIIH €ro pabOTHHUKAM;

-0epe’KHO OTHOCUTHCA K UMYILECTBY paboToAaTess U Ipyrux pabOTHHUKOB,

-HEe3aMEeITUTEIILHO COOOIINTH pabOTOIATENIO TMOO HEMOCPEICTBEHHOMY PYKOBOJIUTEIIO O
BO3HUKHOBEHUHU CUTYalUH, IPEACTABISAIONIEN YIPO3Yy )KU3HHU U 3/10POBBIO JIFOJIEH, COXPAaHHOCTH UMYLIECTBA
paboTonarens,

-HE MCII0JIb30BaTh JUIS BHICTYIUICHHUH U MMYOJIMKAIMA B CPEICTBAX MacCOBOM MH(OpMAINH KaK B
Poccun, Tak u 3a py0e:xoM CBEJCHUH, MTOITYUYEHHBIX B CHITY CIIY)KEOHOT'O TIOJIOKEHHUS, ONPEIeICHHBIX
CHEIMALHBIMY JOKyMEHTaMH ABTOIIKOJIBI, KaK KOMMepuecKas (CirykeOHasi, BOCHHAs) TailHa,
pacnpocTpaHEeHUE KOTOPOM MOYKET HAHECTU BpeJl HE TOJIbKO ABTOIIKOJIE, HO U TOCYapCTBY,

-HEYKJIOHHO MOBBIIIATH KYJIBTYPY TPYA0BOH J1€ATEIbHOCTH, MOPSIIOK U IpaBUIIa,
YCTaHOBJICHHbIE JEHCTBYIOLMM 3aKOHOIATEIBCTBOM U JpP. HOPMATUBHBIMHU aKTaMU, OTHOCSIILIUMHUCS K
TPYZIOBOH AESITEIBHOCTH,

-[IPUHUMATh MEPbI K HEMEIJIECHHOMY YCTPAHEHUIO MPUYUH U YCIIOBUM, MPENATCTBYIOIINX WU
3aTPyIHSIONIUX HOPMaJbHOE MPOM3BOACTBO PabOThl U HEMEMJIEHHO COOOLIUTH O CIYYHBIIEMCS
aMUHUCTpaLuH,

-0epeub COOCTBEHHOCTD MPEANPUITHS - 31aHue U 000pyJ0oBaHKE ( B TOM YHCIE U
apeHI0OBaHHbIE), TPAHCIIOPTHBIE CPEICTBA, TEXHUYECKUE CPEACTBA U HHOE UMYIIIECTBO,
o0ecrneunBaTh COXpaHHOCTh MaTepUATbHBIX IIEHHOCTEH, COJIep:KaTh CBOE pabouee MecTo,
00opynoBaHuE U MPUCTIOCOOIECHHUS B YUCTOTE U UCIIPABHOM COCTOSIHUH, & TAKXkKe COOI0IaTh YUCTOTY
B MOJPA3IACICHUHN U HA TEPPUTOPUU ABTOUIKOJIBI.

- BBIMOJIHATH UHbIE 00S3aHHOCTH, NPElyCMOTPEHHbIE TPYAOBBIM 3aKOHOATEIHCTBOM PD.

PaboTHHK 00s13aH Bo3MecTUTh PaboTomaTento MpUIMHEHHBIN eMy NPsMOi 1eHCTBUTEIbHbIHI
yiep6. HenonydyeHnHsle 10X0b! (yIIylieHHas BHIT0/1a) B3bICKaHUIO C paOOTHHKA He MmoIekuT. [Tox
MPSIMBIM JIEMCTBUTENIBHBIM YIIEPOOM MOHUMAETCS pealbHOE€ YMEHBIIEHUE HATUYHOTO UMYILECTBa
paboTozarens WK yXy/AIlIeHHe COCTOSIHUS YKa3aHHOTO UMYILECTBA ( B TOM YHCIIE U UMYIIECTBA
TPEThUX JIMII, HAXOJAIIMXCS y paboToaaTens, eciau paboToAaTeNb HECET OTBETCTBEHHOCT 32
COXPaHHOCTb 3TOI'0 UMYIIIECTBA), @ TAKXKE HEOOXOJUMOCTb Ul paboTOIaTeNs IPOU3BECTH 3aTPaThI



00 U3IHUIIHKE BHIILIATHI HA MPUOOPETCHHE WITH BOCCTAHOBIICHUE UMYIIecTBa. PaOOTHUK HeceT
MaTepHabHYI0 OTBETCTBEHHOCTD KaK 3a MPsIMOI IeHCTBUTENBHBIN yiiepO, HEMOCPECTBEHHO
MPUYMHEHHBIA UM PabOTOAATENIO, TAK U 32 YIIepO, BOSHUKIIUN y paboToaaTelNs B pe3yabTaTe
BO3MEIICHUS UM yIIepOa TPETbUM JIUIIaM.

2.3. Kpyr o0s13aHHOCTEH, KOTOPBIE BHITIOIHSACT KK bl paOOTHHUK 10 CBOCH CTIEIIUATBHOCTH,
KBaJIM(pUKAIINH, JOTHKHOCTH, OIPEENISIETCS TPYAOBBIM I0TOBOPOM U JIOJKHOCTHON MHCTPYKITHEH.
1. PaGoTHuk 00s13aH:

- paborath yecTHO U A0OpocoBecTHO. CoOMIOAATh JUCHUILTUHY TpyAa. CBOEBPEMEHHO U TOYHO
UCIOJIHATE PACIIOPSKEHUS aIMUHUCTPALIMHY, UCTIONIb30BaTh Bce pabouee BpeMs AJist
MIPOU3BOIUTENBHOTO TPY/1a, BO3ACPKHUBATHCS OT ACUCTBUN U BbICKA3bIBAaHHM, MEIIAIOIINX
IpyruM pabOTHHKAM BBIIOJIHSTH UX TPYJIOBbIE O0S3aHHOCTH;

- yIOy4lIaTh KaueCcTBO pabOThI, HE IOMYCKaTh YIyIIEHUH 1 Opaka Ha paboTre, cOOII0AaTh
TEXHOJIOTHYECKYIO JUCIUILINHY;

- coOmoaTh TpeOOBAHMS 10 OXpaHe TPY/a, TEXHUKE 0€30IaCHOCTH, MPOU3BOICTBEHHOM
CaHUTApHUH, TUTUEHE TPYJa U MPOTUBOIIOXKAPHON OXpaHe, MPelyCMOTPEHHBIE
COOTBETCTBYIOIIMMH NIPABHIIAMU ¥ HHCTPYKIIMSIMHE, ITOJIb30BAThCSI HEOOXOIUMBIMH CPEICTBAMU
WHIUBUIYATBHOHN 3aIUTHI;

- TpPUHUMATh MEPHI K HEMEIJICHHOMY YCTPaHEHHUIO MPUYWH, YCIOBUM, CIOCOOCTBYIOINX,
3aTPYTHSIONUX HOPMATBHBIA X0 pa00ThI U HEMEIJICHHO COO0IATh O CIYYUBIICMCS
aJIMMHHUCTPAIIMH aBTOIIKOJIBL;

- cogepxaThb cBoe pabouee MECTO, HHCTPYMEHT, IPUCIIOCOOJICHUS B YUCTOTE U MOPSJIKE U
HCIIPAaBHOM COCTOSIHUH, a TaKXke COOJII0/IaTh YUCTOTY B IOMELIEHUSIX U HA TEPPUTOPUH,
COOJIIOATh YCTAHOBJICHHBIN MOPSAOK XPaHEHUSI MaTepUATbHBIX LIGHHOCTEH U JOKYMEHTOB;

- Oepeub U YKPEIUISTh COOCTBEHHOCTh aBTOLIKOJIBI, 3(h(PEKTUBHO UCIOIB30BaTh 000pyI0BaHuE,
MeXaHU3MBbL. bepe:kHO OTHOCUTBCS K HHCTPYMEHTaM, U3MEPUTEIbHBIM PHOOpaM, BUIEO-,
ayTUOTEXHUKE U IPYTUM MPUCITIOCOOICHUSM, BBIIaBAEMBIM B UCIIOJIb30BaHNE PAOOTHHUKAM,
HSKOHOMHO M PaIlMOHAJIBHO PAcX0I0BaTh MaT€pPUAIIbI, SHEPTHUIO, TOILTUBO U APyTrue MaTepuaibHbIe
pecypcsl;

- BECTH ce0s JOCTOIHO, COONIOAATh MPAaBUIIA MOBEICHNUS, HE JOMYCKAaTh TeUCTBUN U
BBICKA3bIBAaHUH, BEYIIUX K OCIOKHEHUIO MOPATbHO-TICUXOJIOTHYECKOTO KIIMMAaTa B aBTOIIKOJIE.

3. OCHOBHBIE ITPABA, OBA3AHHOCTU 1 OTBETCTBEHHOCTDL PABOTOJATEJIA

3.1. PaGotonarens nMeeT mpaBo:

-3aKJII04aTh, U3MEHATH U PacTOPraTh TPYAOBbIE TOIOBOPHI C pAOOTHUKAMHU B MOPSAJIKE U HA
YCJIOBHUSIX, KOTOPBIE YCTAHOBJIEHBI 3aKOHOAATEIHCTBOM PD;

-BECTU KOJUIEKTUBHbBIE TIEPErOBOPHI U 3aKIH0YATh KOJIEKTUBHBIE 10T OBOPBI;

-MOOIPATH pAOOTHUKOB 32 JOOPOCOBECTHBIN 3(PPEKTUBHBIN TPY;

-TpeboBaTh 0T paOOTHUKOB MCIIOHEHUSI UMU TPYAOBBIX 00s13aHHOCTEN U OEpEeKHOTO
OTHONIECHUS K UMYILECTBY paboToAaTeNsl U APYTUX paOOTHUKOB, COOIIOACHUSI TPABUII BHYTPEHHET O
TPYJIOBOIO paclopsiika aBTOIIKOJIBI;

-[IPUBJIEKAaTh PAOOTHUKOB K JUCHUIUIMHAPHONW U MaTEepUAIbHOM OTBETCTBEHHOCTH B MOPSIJIKE,
YCTaHOBJIEHHOM 3aKOHO/aTeNbCTBOM P@;

- [PUHUMATh JIOKAJIbHbIE HOPMATUBHBIE AKTHI,

-c03/1aBaTh O0ObETUHEHUS paboToAaTeNel B LENAX MPEICTaBUTENbCTBA U 3aIIUTH CBOMX
MHTEPECOB U BCTYNaTh B HUX.

3.2. Paboronmarens 00sg3aH:



- co0Ir01aTh 3aKOHOIATENBCTBO O TPY/E, JOKAIbHBIE HOPMATHUBHBIE aKThI, YCIOBHSI TPYIOBBIX
JIOTOBOPOB, COTJIANIEHUH M KOJUIEKTHBHOTO JOTOBOPA;
- MPeAoCTaBIATh pabOTHUKAM PaboTy, 00YCIOBICHHYIO TPYIOBBIM JJOTOBOPOM;

-IIPaBHJILHO OPT'aHU30BBIBATH TPY/ PAOOTHUKOB B COOTBETCTBHH C TEXHOJIOTMYCCKHUMHU
TaOJUIIAMH U CXEMaMH 110 HAYYHOW OpraHW3alluy TPY/a, Ha 3aKPEIUICHHBIX 32 HUMU Pa00vYnx
MecTax, 00eCreuuB HEOOXOIMMBIMU PUHAUICHKHOCTSIMUA U OPTTEXHUKOM, CO3/1aBast 3JI0POBBIC H
0e30MacHbIe YCIOBHS TPY/Ia, COOTBETCTBYIOIIHE ITPABHIIAM IO OXPaHe Tpya (TEXHUKE
0€30MaCHOCTH, CAHUTAPHBIM HOPMaM, IIPOTUBOTIOKAPHBIM IIPABHIIAM);

-CII0coOCTBOBATh PAOOTHUKY B MOBBIIICHUU UM CBOCH KBaTH(HUKAIINU, COBEPIICHCTBOBAHUT
poeCCHOHATLHBIX HABBIKOB,

-00ecreunBaTh CTPOroe COOII0ICHUE TPYIOBOM JTUCITUTUINHBI, OCYIIECTBIISATH
OpraHU3aIMOHHYIO Pa0OTy, HAMPaBIEHHYIO HA YCTpPaHEHHE TOTEPh pPad0Yero BpeMeHH, IPUMEHSTh
Mepbl BO3ACHCTBHSI K HAPYIITUTENSIM TPYJIOBON AUCIUILTUHBL,

-c00JII0/1aTh OTOBOPEHHBIE B TPYAOBOM JoroBope U [lonoxxenuu 06 omare Tpynaa u
MIPEMUPOBAHHH YCIOBHUS OIJIATHI TPY/A, BBIIABATh 3apabOTHYIO IJIaTy U aBAHC €KEMECSIHO;

- CITIOCOOCTBOBATh PAOOTHUKAM B TIOBBIIIICHUH UMHU CBOCH KBATH(DHUKAINH, COBESPIICHCTBOBAHUH
npodecCHOHATLHBIX HABBIKOB ITyTEM HAIIPABJICHUS HA KYPChl U TPCHUHTH;

-o0ecnieunBaTh 0€30MMACHOCTh TPY/IA U YCIIOBHUs, OTBEYAIOIINE TPEOOBAHUSIM OXPaHbl M THTUCHBI
Tpyaa,

-o0ecrieunBaTh paOOTHUKOB 000PYI0OBaHUEM, HHCTPYMEHTAMH, TEXHHUECKOW JOKYMEHTAIHCH
Y UHBIMH CPEJICTBAMHU, HEOOXOJUMBIMH IS UCTIOJIHEHUS TPYAOBBIX 0053aHHOCTEH,

-o0ecnieunBaTh pa0OTHUKAM PABHYIO OILIATY 32 TPYJl paBHOM IIEHHOCTH,

-BBITIAYHMBATH B TIOJIHOM pa3Mepe, MPUUUTAroIInecs pabOTHUKAM 3apabOTHYO IJIaTy B CPOKH,
ycTaHOBJICHHBIC TpynoBBIM KoJIekcoM P®, KOJIEKTHBHBIM JIOTOBOPOM, TIPABUIAMH BHYTPEHHETO
TPYIOBOTO pacropsiika Y IpaBiICHHUs, TPYAOBBIMU JOTOBOPAMH,

-CBOEBPEMEHHO BHITIONHSATH MPEANHCAHUs (DeIepaTbHBIX OPTaHOB UCTIOJTHUTEILHOM BIIACTH,
VIIOJTHOMOYEHHBIX Ha MPOBEICHUE TOCYIapCTBEHHOTO KOHTPOJISI M HA/130pa, YIUIAYMBaTh MITpadsl,
HAJIOXKCHHBIC 33 HAPYIICHUS 3aKOHOB, HHBIX HOPMATHUBHBIX ITPABOBBIX aKTOB, COJEPIKAIIIMX HOPMBI
TPYAOBOTO IpaBa,

-paccMaTpuBaTh MPEICTaBICHHSI PABOBBIX HHCIIEKTOPOB TPY/Q, MHBIX U30pPaHHBIX
paboOTHUKAMU TIPEICTABUTEIICH O BBISIBICHHBIX HAPYIICHUSIX 3aKOHOB U MHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB, COJIEPKAIINX HOPMBI TPYJOBOTO MTpaBa, MPUHUMATH 110 UX YCTPAHCHUIO U
COOOIIATh O MIPUHSTHIX YKAa3aHHBIM OpraHaM | IMPEJICTABUTEISM,

-CO3/1aBaTh YCJIOBHsI, 00eCIIeUnBaIONIe y9acTue paOOTHUKOB B YIIPABIEHUH aBTOIIKOJION B
MpeyCMOTPEeHHBIX TpyaoBbIM KogekcoM PD, nHbiMu deaepanbHBIMU 3aKOHAMH U KOJUIEKTHBHBIM
J0rOBOpOM (hopMmax,

-BO3MeEIIATh Bpel, MPUIMHEHHBIH paOOTHUKAM B CBSI3U C HUCIIOJIHEHUEM UMH TPYJOBBIX
00s13aHHOCTEH, a TaK)KE KOMIIEHCHPOBATh MOPaIbHBINA BPE/l B MOPSJIKE U HA YCIOBUAX, KOTOPHIE
ycTaHOBJIeHBI Tpy0BbIM KoZiekcoM P®D, denepaabHbIMU 3aKOHAMHU M HHBIMH HOPMATHBHBIMH
MPaBOBBIMHU aKTaMH,

-00ecreunBaTh OBITOBBIC HYX /B PA0OTHUKOB, CBSI3aHHBIE C HCITOJITHEHUEM UMH TPYIOBBIX
00s3aHHOCTEH;

-CO371aBaTh YCJOBHS IJISi POCTa MPOM3BOAUTEILHOTO TPyAa IyTEM BHEIPEHUS HOBEHIINX
JTOCTHKCHUHM HAyKU, TEXHUKH, HAYYHOH OpPTaHU3AIMH TPYAQ, YIYUIICHHIO OPTaHU3aIHH KYJIBTYPhI
yue0HO0-00pa30BaTENIbHBIX YCIYT;

-IIOCTOSTHHO COBEPIIIEHCTBOBATh OPraHM3anuIio Tpyaa. O0eceunTs MaTepraIbHyI0
3aMHTEPECOBAHHOCTh PAOOTHHUKOB B PE3YJIBTATE UX JIMYHOTO TPYy/a U OOIIUX UTOTaxX paboTHI,
MPAaBUILHOE COOTHOIICHUE MEKAY POCTOM MTPOU3BOAUTEIBHOCTH TPYa U POCTOM 3apabOTHON



TU1aThl, (POHA MATEPUAILHOTO MOOIIPEHUS U IPYTHX IMOOLIPUTENLHBIX (POHIOB, BBIIaBATh
3apa0OTHYIO IJIaTy B YCTAaHOBJIEHHBIE CPOKH;

-00ecreynuBaTh CTPOTOE COOIIOICHUE TPYIOBOUM U MTPOU3BOICTBEHHON JUCIIMILTUHBL,
IIOCTOSIHHO OCYILECTBIISAS OPIraHU3aTOPCKYI0, SKOHOMHUECKYI0, BOCIIUTATEIbHYIO PaboTy,
HaIpaBJICHHYIO HAa €€ YKPEIUIEHUE, YCTpaHEHUE N0Teph pabovero BpeMeH!, palliOHAIbHOE
HCIOJIb30BaHUE TPYAOBBIX PECYPCOB, POPMHUPOBAHUE CTAOMIBHOIO TPYJOBOIO KOJUIEKTUBA,
IIPUMEHSTh MEPBI BO3AEHCTBYS K HAPYILIUTENIAM TPYJOBOU JUCLUILINHBL,

-OCYIIECTBIIATh 0053aTEIbHOE COLMAIBHOE CTPAXOBaHHE PAOOTHUKOB B MOPSIKE,
YCTAHOBJIEHHOM (pe/iepaIbHbIMH 3aKOHAMH;

-[IPUHUMATh HEOOXOAMMBbIE MEPHI 110 NMPO(UIAKTUKE TPOU3BOACTBEHHOI'O TPaBMAaTU3Ma,
npo¢eCCUOHAIBHBIX 3a00JICBaHUI paOOTHUKOB;

-[IOCTOSTHHO KOHTPOJIMPOBATh 3HAHKE U cOONI0IeHNe pabOTHUKaMHU BCeX TpeOOBaHUM
MHCTPYKIUN TI0 TEXHUKE O0€3011acCHOCTH, MPOMU3BOICTBEHHON CAHUTAPUU M THTUEHE TPY/a,
IIPOTUBOIOKAPHOU OXPAHE;

-BBIIIOJIHATH UHBIE 00S13aHHOCTH, IPEAYCMOTPEHHBIE TPYI0BbIM 3aKOHOATENLCTBOM PD.

3.3. PaGoTonarenb, UCIIOJIHATh CBOM OOSI3aHHOCTHU, CTPEMUTCS K CO3JaHUIO
BBICOKONPO(ECCHOHAIBHOT0 pab0TOCIIOCOOHOI0 KOJUIEKTHBA, PA3BUTHIO KOPIIOPATUBHBIX
OTHOILLIEHUH cpeau pabOTHUKOB, UX 3aMHTEPECOBAHHOCTHU B PAa3BUTHH U YKPEIICHUU J€SIT€IbHOCTH
ABTOLIKOJIBI

3.4. OTBeTCTBEHHOCTH pabOTOATEIS.

PaboTtonmarens 00s13aH B CiTydasik, yCTaHOBJICHHBIX 3aKOHOJATEIbCTBOM P®D, BO3MECTHTD
pabOTHHKY HE TIOJTYYECHHBIH UM 3apa00TOK BO BCEX CIy4asiX HE3aKOHHOTO JIMIIEHHS €ro
BO3MO>XHOCTH TPYJIUTHCS.

PaboTtonarens, MpUUMHUBIINK yIIepO HUMYIIECTBY paOOTHHKA, BO3MEIAET STOT yIiepo B
MIOJTHOM O00BeMeE.

[Tpu HapymeHnn paboToaTeNIeM YCTaHOBIEHHOIO CpOKa BBIMIATHI 3apa0O0THON IUIATHI, OILIATHI
OTITyCKa, BBIILIAT IPU YBOJILHEHUH U IPYTHUX BBIIUIAT, IPUUUTAIOIIUXCS PAOOTHUKY, pabOTOIaTeNh
00513aH BBIIUIATUTH UX C YIUIATOM MPOIEHTOB (JEHEXKHOM KOMIIEHCAIlUN) B pa3Mepe He HIKEe OHON
TPEXCOTON JAEUCTBYIOLIEH B 3TO BpeMs CTaBKH peduHancupoBanus LlentpansHoro 6anka PO ot
HEBBIIUIAYEHHBIX B CPOK CYMM 32 KaX/IbIi I€Hb 33JI€P’KKH HaUMHAasl CO CIEAYIOLIEro JAHs M0CIIe
YCTQHOBJICHHOT'O CPOKA BBIMJIATHI 110 JIeHb (PAKTHUYECKOTO pacyeTa BKIIOUUTENBHO.

MopanbHblil Bpel, TPUUMHEHHBIH paOOTHUKY HEMPAaBOMEPHBIMU JIEHCTBUSMU MU
Oe3neiicTBreM paboToaTess, Bo3MelaeTcst pabOTHUKY B JIEHE)KHOU (hopMme B pa3mepax,
OTIpeJIeNIIEMBIX COoTlallieHueM paboTHUKA U paboToaaTeNs.

4. PABOUYEE BPEMA 1 BPEMS OTIbIXA
4.1. B cooTBeTcTBUM ¢ NEHCTBYIONIUM 3aKOHOIATEILCTBOM ISl PAOOTHHKOB
ABTONIKOJIBI YCTAHOBJICHO pabouee BpeMsl - MATUAHEBHAs pabodast Heens
MPOJOHKUTENHHOCTHIO 40 YacoB ¢ ABYMs BBIXOJHBIMU AHIMHU (Cy00O0Ta U
BOCKPECEHbE), C HCHOPMHUPOBAHHBIM pa0OYUM JHEM U CYMMHUPOBAHHBIM yUETOM
pabouero BpeMeHH.
B ABromikone u B mojjpa3iefeHusIX ycTaHaBIuBaeTcs pabouuii aens ¢ 9.00 go 18.00.
JIJ1st METOTMCTOB | JIP. CHIEIUAINCTOB MPUMEHSETCSI CYMMUPOBAaHHBIN ydeT pabodero BpeMeHH,
C TeM YTOOBI MPOJOIHKUTEIHLHOCTh pabodero BpeMeHH 3a YUETHBIN Mepro ] (Mecsil, KBapTai) He
MIpeBBIIIaIa HOPMATHHOTO YHCIIa pa0OYUX YaCOB.
4.2.  Ob6enennsiii mepepsis - 1 gac (B mepuox ¢ 12.00 go 15.00). B qpyroe Bpems
00eICHHBIN TIepephIB UCIOJIB30BATh HE paspeniaercs. Eciu o0e1eHHbIH IepephIB He
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OBbUT UCTIOJIB30BAaH B YUETHOE BPEMS B CBSI3U C MIPOU3BOACTBEHHONH HEOOXOIUMOCTBIO, TO
OH TIEPEHOCUTCS Ha OoJiee MO3/HEee BpeMsl.
ITepepbiB He BKItO4YaeTcsi B pabouee BpeMs U He orutaynBaercsi. PaGOTHUK MOXeT

HCIIOJIb30BAaTh €r0 M0 CBOEMY YCMOTPEHHUIO U Ha 3TO BPEMs OTIIYYUTHCS C pabOTHI.
4.3. Hakanyne Hepabo4ux mpa3AHUYHBIX JHEH TPOJOIKUTEIHHOCTh
pabouero qHS cokparniaercs Ha 1 yac.

Hepabounmu npazqHuuHbIME JHSIMU B Poccuiickoii Denepanuiul SBIsSIOTCS:

1 u 2 suBaps - HoBwiii rop;

7 stuBaps - PoxxnectBo Xpucroso; 23

deBpans - Jlens 3amuTarka OTeuecTsa;

8 mapta - MexxyHapOAHbIH KEHCKUN

JICHb;

1 u 2 mas - Ilpazaauk Becusl u Tpyna;

9 mas - Jlens [ToGempr;

12 urons - Jleas Poccuu;

7 Hos16ps - ronoBMHA OKTSIOpPHCKOM peBontonnu, JleHb coraacust U npuMupeHust; 12

nekabdps - Jlenb Konctutyuu Poccuiickoit @enepanuu.

[Tpu coBnaieHUH BHIXOAHOIO U HEPAOOUETo MPa3JHUYHOIO JHEW BHIXOAHOM JEHb IEPEHOCUTCS
Ha CJIeAYIOUIUN MOCIIe MPa3AHUYHOTO pabouunii 1CHb.

4.4. Ydaer pabodero BpeMeHH BeJIETCSI METOAMCTAMH, B TOM YHCJIE U TI0 TOAPA3IeSICHHUSIM
aBTOLIKOJIBI. Jl0 Havasa paboThl KaXxaAbli paOOTHUK JTOJIKEH OTMETUTh CBOM MPUXOJ] Ha padoTy, a Mo
OKOHYaHUM — yxoJI. OTCYTCTBUE TAKMX OTMETOK SIBJISIETCS HESIBKOIM Ha paboTy, KOTOpas He
OILJIaYMBAETCH.

MeToaucThl BEAYT TaK)KE KOHTPOJIBHBINA y4eT HAIWYHst (OTCYTCTBHS) pAOOTHUKOB Ha PabOUHX
MecTax B pabouee Bpemsl.

4.5. Pabora BHe pabouero MecTa (MoceleHne yUpeKAeHUI 1 opraHu3aluii, KOMaHIUPOBKH)
MIPOU3BOIUTCS 110 Pa3pEeLICHNI0 HEMOCPEACTBEHHOTO PYKOBOJAUTENS paOOTHHUKA, BPEMs OTCYTCTBUS
orMeuaercs B "JKypHasie komanaupoBok". IIpu HapyieHnn 3Toro nopska BpemMsi OTCYTCTBHS
SBIISIETCS HESIBKOM Ha paboTy. B ciryyae HEBO3MOXKHOCTH MpHE3/1a COTPYIHUKA B O(UC JUIsI OTMETKH,
METOAMCT BHOCUT OTMETKY B JKypHaJie 1o Teiae(oHHOMY 3BOHKY COTPYIHHUKA.

4.6. PaboTHUKAM NPeIOCTABISIIOTCS €XKErOJHbIE OCHOBHBIE U JIOTIOJIHUTENIbHBIE OTIYCKa C
COXpaHEHHMEM MecTa paboThl M CpeTHEero 3apaboTKa.

EsxeroaHblii OCHOBHOM OIJIaYMBaeMbIi OTITYCK MPEI0CTaBIsAETCS PAOOTHUKAM
MPOJOJKUTENBHOCTHIO 28 KalleHAAPHBIX JHEH.

JlononHuTENbHBIE OTITYCKA IPETYCMOTPEHBI TOMOIHUTEIBHBIMH COTJIAICHUAMH IS
pabOTHUKOB C HEHOPMHUPOBAHHBIM pa0OYUM JIHEM U C BPEJHBIMHU (OMAaCHBIMU) YCIOBUSIMH TPY/a.

[Ipu 3TOM OTIYCK OJIKEH OBITH UCIIOJIB30BaH HE T03/1Hee 12 MecsIeB nocie OKOHYaHUs TOTO
pabouero roja, 3a KOTOpbIi OH MpenocTasnserca. Hepabouue npazHUYHbBIE THU, TPUXOISAIINECS HA
MepHOoJ] OTIYCKa, B YKCIIO KAJICHJAPHBIX THEH OTIMyCKa He BKIIIOYAIOTCS U HE OIulayuBaroTcs. Takoke
B YHCJIO KaJICHJAPHBIX JHEHM OTIyCKa HE BKIIOYAETCs MEPHO]I BpEMEHHON HETPYI0CTIOCOOHOCTH
pabOTHHKA TTPH HATUYUHU OOJTLHUYHOTO JICTA.

4.7. IIpaBo Ha UCTIOIB30BAHUE OTITYCKA 3a MEPBBIA r0Jl pabOTHI BO3HUKAET y paOOTHUKA O
MCTEUCHHUHU IIECTH MECSIIEB €ro HeNpepbIBHON paboThl B aBToIIKOIE. OTIIYCK 32 BTOPOil U
MOCTeIyIOIIUe TOIbl PA0OTHI MOXKET MPEIOCTABIATHCSA B JIF000€ BpeMsi pabovero roja B
COOTBETCTBUH C OYEPETHOCTHIO MPEIOCTABICHHUS €KET0/IHBIX OIJIaYNBaeMbIX OTIYCKOB (rpadukom
OTITYCKOB).

OuepeTHOCTh MPEIOCTABICHUS OTITYCKOB (TpaK OTIIYCKOB) ycTaHAaBIMBAEeTCA paboTonaTesieM
C Yy4eTOM IPOM3BOJICTBEHHON HEOOXOAUMOCTH U MOKeNaHui paboTHUKOB. [Ipu 3TOM OTITyCK
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MIPEIOCTABIIACTCS IO MMUCEMEHHOMY 3asIBIICHUIO PA0OTHHKA, COTJIACOBAHHOMY U 3aBU3HPOBAHHOMY
€ro HEIMOCPEICTBEHHBIM PYKOBOAMUTENIEM U MPEAOCTABICHHOMY 32 JABE HEAENH JI0 Havalla OTITyCKa.

He no3anee 01 nexabps kaxxaoro roja paboTHUK JOHKEH COOOIIUTE O CBOUX MOXKEIAHUSIX B
OTHOIICHUH OTITYCKa Ha CIEAYIOUINI KaJeHJapHbIi ro/l CBOEMY HEMOCPEACTBEHHOMY PYKOBOIUTEIIO
WM HallpsIMYIO B OT/EN KaJpOB, OMPeIeINB MECSI] U MPOJOKUTENFHOCTD KXKION YacTH OTITYCKa,
JUIS COCTaBIIeHUs TpadrKa OTIYCKOB.

Ormutara oTIycKa IpoOM3BOJUTCS HE MO3HEE YeM 3a TPH JHsI 10 €ro Havasa.

4.8. 1o cornamenuro Mexay pabOTHUKOM B pabOTOATEIEM €KETOIHBIN OTUIaYnBaeMbIi
OTITYCK MOKET OBbITh pa3jieieH Ha yacTu. [Ipu 3ToM XOTs Obl OJTHA U3 YaCTEH 3TOTO OTIyCKa JIOJKHA
OBITh HE MeHee 14 KaJeHIapHBIX THEH.

OT3bIB pabOTHHKA U3 OTIYCKA JIOMMYCKAETCS TOIBKO C €r0 COTIIACHS | 10 TPUKa3y
I'enepanbHOrO AEpekTopa. Hencmonp3oBaHHAS B CBSA3U C 3TUM YacTh OTIYCKA JJOJDKHA OBITH
MPeOCTaBIIeHA 110 BEIOOPY pabOTHHKA B yI00OHOE AJIsl HETO BpeMs B TeUEHHE TEKYIIETro pabodero
roJia WM MPUCOETUHEHA K OTIYCKY 3a CJICYIOUNA pabounid TO/I.

[Ipu yBonbHEHUM PAOOTHUKY BBHIIIJIAYMBACTCS JEHEKHAST KOMITCHCAIIMS 32 HEUCIIOJIb30BAHHBII
OTITYCK HJIU 10 €r0 MUCbMEHHOMY 3asIBJICHUIO HEUCIIOJIH30BAHHBIN OTITYCK MOXET OBITh
MPEAOCTABIICH C MTOCJIEYIOIUM YBOJIbHECHHEM.

4.9. Tlo cemeitHBIM 0OCTOSITEITLCTBAM | IPYTHM YBXUTEIBHBIM MPUIHHAM PAOOTHHUKY I10 €T0
MMCEMEHHOMY 3asIBJICHUIO MOXKET OBITh MPEAOCTABICH OTITYCK 0€3 COXpaHECHHUS 3apa00THOM IJIaTHl,
MPOJOIKUTENEHOCTh KOTOPOTO OMPEIEISIETCS MO COTTAIICHUI0 MEXKAY PAOOTHUKOM U
paboTonaTenem.

4.9.1. Paboronaresns 00s13aH 10 MMCEMEHHOMY 3asIBIICHUIO PAOOTHHKA MPEJOCTABUTh OTITYCK
0e3 coxpaHeHus 3apab0OTHOM TUIATHI:

- yuactHukam BOB - 10 35 kaneHaapHbIX 1HEH B roay;

- paboTarIKM NEHCHOHEPaM M0 CTapOCTH - 10 14 KaneHJapHbIX JHEH B roay;

- POJIHUTEISIM U KEHAM/MYXbSIM BOCHHOCTYKAIIUX, MOTHOIINX WJIH YMEPIIUX
BCJICJICTBUE PAHEHUS, KOHTY3UHU WM YBEUbS, MOJTYYECHHBIX MTPU UCTIOJIHEHUH 00sI3aHHOCTEN
BOEHHOU CITyk OBl - 10 14 KaJleHTapHBIX JHEHN B TOAY;

-paboTaronum UHBaIUAaM - 10 60 KaJeHJapHBIX THEH B TOAY;

-pabOTHUKAM B CiIydasi poskJeHHUs peOeHKa, perucTpauu Opaka, cMepTH OJMM3KUX
POACTBEHHUKOB - 10 5 KaJICH/IAPHbIX JHEH.

4.10. PabotHukw, ycriemHo odyvaromuecs B BY3ax, umeroniux rocy1apcTBeHHYIO
aKKpEeIUTAIIHIO, 110 320YHOM WM BeuepHel popmam 00ydeHHsI, UMEIOT IIPaBO Ha JTOTIOTHUTEIbHbBIE
OTITyCKa C COXpaHEHUEM cpeaHero 3apadboTka B coorBeTcTBUU ¢ TK POD.

5. TAPAHTUM PABOTHHUKY ITPM BPEMEHHOW HETPYJJOCIIOCOBHOCTU

5.1. [Ipu BpeMeHHOI HETPYA0CIIOCOOHOCTH ABTOIIKOIA BBIIIIAYNBAET
pabOTHHKY MMOCOOME MO BPEMEHHON HETPYAOCTIOCOOHOCTH B COOTBETCTBUH C
benepabHBIM 3aKOHOM.
OcHoBaHMeM 11 HA3HAYEHHSI TOCOOHS IO BPEMEHHOW HETPYAOCTIOCOOHOCTH SIBIISIETCS
BBIJIaHHBIN B YCTAHOBIIEHHOM TIOPSIIKE OOJTBHUYHBIHN JIMCTOK (JIUCTOK HETPYAOCTIOCOOHOCTH).
5.2. ITocoOue mo BpeMeHHO# HETPYAOCTIOCOOHOCTH, KPOME CITy4yaeB
TPYAOBOTO YBEUbs I MPO(ECCHOHANBHOTO 3a00JI€BaHM s, BBIIACTCS:
5.2.1. B pasmepe 100 mporieHTOB 3apab0TKa, HO HE 00Jiee MAKCUMAIILHOTO pa3Mepa mocoous,
YCTaQHOBJICHHOTO JICHCTBYIOIINUM 3aKOHOATEIbCTBOM:
- pabOTHUKAM, UMEIOIIMM HEeNPEPhIBHBIN TPYAOBOIi cTax 8 u Oosee neT;
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-paboTHUKAaM, UMEIOIINM Ha CBOEM WIKAMBEHHUH TPEX WM OoJiee IeTel, He JOoCTUrImuX 16
(ywgamuecs 18) ner.
5.2.2. B pa3mepe 80 mpo1ieHTOB 3apaboTKa - paOOTHUKAM, UMEIOIINM HETIPEPHIBHBINA TPYAOBOMH
CTaX OT 5 1o & ner.
5.2.3. B pasmepe 60 nporieHTOB 3apaboTKa - paOOTHHKAM, UMEIOIIUM HETIPEPBIBHBIA TPYI0BOM
CTaX JI0 5 JeT.

6. UCIIOJIb3OBAHUME TEJIEGOHOB B ABTOLIKOJIE.

6.1. PaGoTHuKam anmapaTta ABTOIIKOJIBI U PYKOBOJUTEINSIM TIOpa3IeIICHUI
JUTSL UCTIOJIB30BaHUS B IIPOU3BOCTBEHHBIX LIEJISIX MOTYT BBIIaBaThCSl MOOUIIbHBIE
TenedOoHBI.

6.2. Cuera 3a yCIIyTu CBSI3M 110 MOOMJIBHBIM TeliehoHaM TIpH
UCIIOJI30BaHUH TeIe()OHOB B MPOU3BOJCTBEHHBIX IEJISIX PAOOTHUKOM OILJIAUYUBAOTCSI
pabotoaarenem.

6.3. B ciydae yrepu MoOuipHOTO TenedoHa pabOTHUK caM 00ecTiedrBaeT

ce0s CpPEeJICTBOM CBSI3H.
6.4. B nemnsx cokparenus 3atpar Ha Telie(hOHHBIC IEPEroBOPHI pAOOTHHUK
ABTOIIIKOJIBI TOJKEH:
Hcnonb30BaTh JIEKTPOHHYIO TIOUYTY KaK OCHOBHOE CPENICTBO o0tmeHus. TenedoH ucmonp3yercs
B CITy4asix SKCTPEHHON HEOOXOIUMOCTH.
3apaHee MpoIyMbIBATh CBOM pa3roBOp, MOATOTABIUBATH TEMBI ISl 00CYXAeHUA. JJTUTEIBHOCTD
Te’ae(OHHOTO Pa3roBOpa HE MOKET MPEBBIIATh 5 MHH., €CIIM 3TO HE 3BOHOK-KOH(EepeHIus.
Hcnons3oBate SMS-coo01enus.
Jlns pazroBopoB BHyTpu PO ucnonp3oBaTh orcHbIEe TeNePOHBI.
Jnst 3apy0OexHBIX 3BOHKOB TOJIB30BaThCS OPUCHBIMU TenehOHAMH.
Haxonsce B kKomaHIUpOBKE:
Coo001maTh OCTaIbHBIM COTPYIHUKAM ABTOIIKOJIBI (P(UKCUPOBAHHBIA HOMED, 10 KOTOPOMY €T0
MOYKHO HaWTH.
B cnydae, ecnu coTpyHUK ABTOIIKOJIBI 3BOHUT JIPYTOMY COTPYJIHUKY ABTOIIKOJIBI HA
MOOWIBHBIN TeedOH, MEPBBIN JOJKEH MOMPOCUTH BTOPOTO MEPE3BOHUTH HA (PUKCUPOBAHHBIN HOMEP
(HE OTHOCHUTCS K 3aKa34HKY).

7. UICIIOJIb3OBAHUE TPAHCIIOPTA JJIA CIIVKEBHBIX ITOE3IOK

B ciiyuae He0OXOJMMOCTH B UCIOJIb30BAHUH ABTOTPAHCIIOPTA JUISl CIIYKEOHBIX LIENIel ClIeayeT:

Coo0ImuTh METOJUCTY O CBOEH HEOOXOUMOCTH B MAILIMHE C YKa3aHUEM LIEJU MOE3/KH,
MapuipyTa ¥ BpeMEHU He No37Hee, yeM 3a 20 MUH. 10 Bble3/a.

MetoaucT coobImaeT o 3anpoce pyKoBOJACTBY.

PyKkoBO/ICTBO OLIEHMBAET 11€71€CO00Pa3HOCTh UCTIOJIB30BaHUS CIYKEOHON MaIlIMHBI WM TAKCH.

[Tpu perieHnu B MONb3y CIyKEOHOM MaIIMHBI METOAMCT BHOCUT 3anuch B "XKypHan
MCIOJIb30BAHUS CITYyKEOHOT0 aBTOMOOWIISL" ¥ TOBOAUT €€ JI0 CBEIEHUS BOAUTEIS.

[Tpu perieHny B MOJB3Y TAKCH METOAMCT JIEAET 3aKa3 JIETKOBOI0 OOBIYHOTO (OT€YECTBEHHOTIO)
aBTOMOOWJIA B KOMITAHUU-TIapTHEpEe. B ciyyae oTcyTcTBHSI CBOOOJHOT'O OTEYECTBEHHOI'O aBTOMOOMIIS
3aKa3bIBacTCsS NHOMAapKa.

[To oxoHYaHMU MOE3]KU paOOTHUK IOJTy4aeT OT BOAUTEIS 3alIOJHEHHBINA OJTaHK-3aKa3, KOTOPBIi
OTJAeT METOAMCTY JUIsl epeauu B Oyxranteputo. biank noanuceiBaercss 00eMMU CTOPOHAMMU:
BOJIUTEJIEM U 3aKa3YUKOM.
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HOC3I[KI/I Ha TaKCH OINIAYMBAIOTCS O€3HATUYHBIM IMyTCM.
B ciyuae, eciu pabOTHHUK, 3aKa3aBIINid TAKCH B a9POIIOPT, 3HACT O 33/IePIKKe peiica, OH
cooOmraer 00 3ToM B pabodee BpeMs METOAMCTY, B Hepabouee BpeMs - KOMIaHUU-TIapTHEPY O
tenedoHy MO0 PyKOBOJCTBY, KOTOPOE MIPUHUMAET PEeIICHUE 00 OTMEHE 3aKa3a JH00 0XKUIAHUH.

8. IIOOLIPEHNA 3A YCIIEXU B PABOTE
8.1. 3a BBICOKOMPO(ECcCHOHATBHOE BHITIOIHEHUE TPYAOBBIX 0053aHHOCTEH,
MOBBIIIIEHUE TPOU3BOAUTEIILHOCTH TPY/a, YIyUYIIEHUH KauecTBa yueOHO-
BOCIIUTATEIHLHON pabOTHI, MPOJOKUTENBHYIO U Oe3ylpednyro paboTy U IpyTrue ycuexu
B TPY/I€, HOBATOPCTBO B TPY/E U 3a APYTUe TOCTUKECHUS MPUMEHSIOTCS CICAYIOIINE
MepHbI TOOMIPEHHUS PAOOTHUKOB ABTOIIKOJBI:
-00BsBICHUE OJaroJapHOCTH,
-BbIJIa4a IIPEMUH,
-HarpaIeHUE LIEHHBIM MOJAPKOM,
-BBIIJIATa ICHE)KHOTO BO3HATPAXK/ICHUS B BUE PA3IMYHOIO poJa NPEeMHH, JOTUIaT U HaJ0AaBOK B
cootBercTBUM C [lonoxeHusiMu 00 omiate ¥ MPEeMUPOBAHHH.
[Moompenns 0OBABISIOTCS IPUKA30M IO ABTOIIKOJIE, JOBOJSTCS 10 CBEICHHS KOJUIEKTUBA U
3aHOCSTCS B TPYAOBYIO KHIDKKY PaOOTHHKA.

9. OTBETCTBEHHOCTH 3A HAPYIIIEHUE TPYJIOBOW JJUCLIUITINHbI

9.1. 3a HapyIIeHUe TPYAOBOU TUCHUILTAHBI aIMUHUCTPALIUS IPUMEHSIET
CIEAYIOLIME TUCIUIUIMHAPHBIE B3bICKAHMUS:
- 3aMEYaHue;
- BBITOBOD;

- YBOJIbHEHUE 110 COOTBETCTBYIOIIUM OCHOBAHUSIM.

YBoJIBHEHHE MOXET OBITh IPUMEHEHO 32 HEOJHOKPATHOE HEUCTIOIHEHHE paOOTHUKOM 0e3
YBAKUTENBHBIX IPUYUH TPYAOBBIX 00513aHHOCTEH, €CIIM OH UMEeT JUCIUIUIMHAPHOE B3BICKAHUE; 3a
nporyi (OTcyTcTBHE Ha paboueM MecTe 0e3 yBaKUTEIbHBIX IPUYHH Oosiee 4-X yacoB B TEUCHHE
pabouero JiHs); 3a MOsIBJIEHUE HA pab0Te B COCTOSIHUU AJIKOTOJIbHOTO, HAPKOTHUYECKOTO MJIM MHOTO U
MHOM),cTaBIIel N3BECTHON paOOTHUKY B CBSI3H C UCIIOJIHEHUEM UM TPYAOBBIX 0053aHHOCTEH, 3a
COBEpIIEHHE M0 MECTY pabOTHI XUIIEHUS (B TOM YHCIIE U MEJIKOT0) 4Y)KOr0 MMYILECTBA, PacTPaThl,
YMBILIUIEHHOTO €70 YHUUTOKEHHSI MU TIOBPEXK/IEHUS, YCTAHOBJIIEHHOTO BCTYIUBIINM B 3aKOHHYIO
CHJIy IPUTOBOPOM CyJIa JIM IOCTAHOBJIEHUEM OpraHa, yIIOJHOMOUYEHHOT0 Ha IPUMEHEHNE
aJIMMHHUCTPAaTUBHBIX B3bICKaHUI, 3a HapylIeHHe pabOTHUKOM TpeOOBaHUM IO OXpaHe TPyJa, €CIu
OHO TIOBJIEKJIO 3a COOOM TSKKHE MOCIEICTBUS, JINOO 3aBEIOMO CO3aBalIo pealbHYIO YIpo3y
HACTYIUJICHUS TAKUX MOCIEACTBHM, a TAK)KE 3a COBEPILIEHUE BUHOBHBIX JIEHCTBUII pabOTHUKOM,
HEMOCPEACTBEHHO OOCITYKHBAIOIINM JIEHEKHbIE 1 TOBAPHbIE [IEHHOCTH, €CJIM 3TU JAEUCTBUS JAOT
OCHOBaHUE JIJIsl yTpaThl I0BEPHs K HEMY CO CTOPOHBI paboToaaTess.

9.2. JlycuuniuHapHbIe B3bICKaHUs IPUMEHSIOTCS PYKOBOICTBOM ABTOLIKOJIBI.

9.3. Jlo HanoXeHusl B3bICKaHUS OT HAPYIIUTENS TPYJOBOU JUCIMUILIUHBI JOJIKHBI OBITh
3aTpe0OBaHbl MMChbMEHHBIE 00bsICHEHUS. B ciiydae oTka3a paboTHUKA 1aTh YKa3aHHOE OOBSICHEHUE
COCTAaBIISIETCSI COOTBETCTBYIOIIUHN akT. OTKa3 pabOTHUKA /1aTh OOBICHEHUS HE MOXKET CITYKHUTh
MPETSITCTBUEM JUIsl IPUMEHEHMSI B3bICKaHUS.

JlucuumnirHapHble B3bICKaHHSI TPUMEHSIOTCS] HEMTOCPEICTBEHHO 3a 0OHApYKEHUEM MPOCTYIIKA,
HO He TM03/JHEe OJTHOT'0 MecALa CO JIHS €ro 0OHapyKEeHHUs1, He CUNTasi BpeMEeHH O0JIe3HU WU
npeObIBaHUS pabOTHHKA B OTITycKe. B3bIckaHHe HE MOXKET ObITh HAJIOKEHO MO3/IHEE [IECTH MECSLIEB
CO JIHS COBEPILEHUS MPOCTYIIKA, a M0 pe3yIbTaTaM PEBU3UHU HIIU IPOBEPKU (PUHAHCOBO-
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XO35MCTBEHHOU JIEATEIBbHOCTH - HE MT03/IHEE ABYX JIET CO JHS €ro COBeplIcHUs. B yka3aHHbIE CpOKHU
HE BKJIKOYACTCS BPEMS IIPOU3BOCTBA 110 YTOJIOBHOMY JEIY.

9.4. 3a Kax10e HapylIeHUe TPYAOBOH JUCIUTUIMHBI MOXKET OBITh HAJIOKEHO TOJIIBKO OTHO
JUCLMILIMHAPHOE B3bICKaHUe. [Ipy HalOKeHNN NUCHUIUIMHAPHOTO B3bICKAHMSI TOJKHBI YUUTBHIBATHCSA
TSAKECTb COBEPLICHHOI'O MPOCTYIKA, 00CTOATEILCTBA, IPU KOTOPBIX OH COBEPILEH,
IpeiecTByomias padoTa U noBeieHue paboTHHKA.

9.5. IIpuka3 o npuMeHEeHNH TUCLHUIUIMHAPHOIO B3BICKAHUS C YKa3aHUEM MOTUBOB €TI0
IIpUMEHEHUs 00BsBIIAETCS (Co001IaeTcs1) pabOTHUKY, TOBEPTHYTOMY B3bICKAHUIO, IO/ PACIIUCKY B
TPEXIHEBHBIA CPOK.

9.6. Ecnu B TeyeHue rosa co AHA NPUMEHEHUs AUCHUILIMHAPHOTO B3bICKaHUs PAOOTHUK HE
OyzeT NoABEPrHYT HOBOMY JUCLUIUIMHAPHOMY B3bICKAHHUIO, TO OH CUUTAETCS] HE UMEIOILUM
JUCLIMILUIMHAPHOTO B3bICKAHUS.

JlucuumiimHapHOe B3bICKAHUE /10 MCTEUEHMS I0/1a CO JTHS €r0 PUMEHEHUS] MOXKET OBITh CHATO
aAMUHUCTpALMEN 110 CBOCH NHUIIMATHUBE, 110 X01aTaliCTBY HEIIOCPEICTBEHHOIO PYKOBOAUTEIS WIIN
TPYZOBOI'O KOJUIEKTHBA, €CIU NOABEPTrHYTHIN JUCHUIUIMHAPHOMY B3BICKAHUIO HE COBEPIIMII HOBOTO
IIPOCTYIIKA U MPOSABUII ce0sl Kak J0OPOCOBECTHBIN paOOTHUK.

10. IIOCJIEACTBUS HAPYILIEHWI B ITIEPUOJ] PABOTHI 1 ITOCJIE YBOJIbHEHMSI.

10.1. JIroOble TOKYMEHTHI U MaTE€pHalIbl, HOCSILNE BHYTPEHHUIN XapakTep AesITeIbHOCTH aBTOIIKOJIBL,
pabOTHHKAaMU HE MOTYT OBITh BBIIaHBI 0€3 pa3pelieHus [ eHepanbHOro qupeKkTopa KoMy Obl TO HH
ob110. bes Benmoma ['eHepabHOTO JUPEKTOPA HUKTO M3 pAOOTHUKOB aBTOIIKOJIBI HE HMEET IIPABO
BbI1aBaTh HUKAKUE TIOKYMEHTHI IIPOBEPSIIOIIMM. 3a HapyLICHHE 3TUX TPpeOOBaHUI paOOTHUK MOXKET
OBbITb YBOJIEH U NPUBJIEYEH K YTOJOBHOI OTBETCTBEHHOCTH.
10.2.IToMrMO NpeayCMOTPEHHBIX TPYAOBBIM 3aKOHOAATEILCTBOM Pd ocHOBaHMEM /711 YBOJIBHEHHUS
MeIarOrMYeCKUX U TEXHUYECKUX paOOTHUKOB MO0 MHUIIMATUBE a]MUHUCTPALIMH J]O UCTEUEHHUS CPOKa
JeWCTBUS TPYJOBOTO IOTOBOPA (KOHTPAKTA) SIBJISETCS:

- TIOBTOPHOE, B TEUEHHE I'0J1a, HApYILLIEHUE Y CTaBa,

- NPUMCHCHUC IO OTHOLICHUTIO K O6y‘laI-OH_II/IMCH MCETOJ0B (I)PI?»PI‘ICCKOFO " IMICUXHUYICCKOT'O
Hacujiudg HaJ JUYHOCTBIO,

- ITOsJABJICHUEC HA pa60Te B COCTOSHUHU AJIKOT'OJIBHOI'0, TOKCUYHOI'O MJIN HAPKOTUYECKOT'O
OIIbSAHCHHA, oo paciuCaHuc CIIMPTHBIX HAITUTKOB HA pa60qu MECTEC,

- 3a JICWCTBHUA U BBICKa3bIBaHUS, BEAYILNE K OCI0KHEHNIO MOPAJIbHO-TICHXO0JIOTHYECKOTO
KJIUMaTa KOJUIEKTHBA aBTOIIKOJIbI, YIIEMJISIOLIMX HHTEPEChl 00YyJalOUINXCs U COTPYAHUKOB, - 32
pasriianeHe KOMMEpPUYECKON TailHbl.

10.3. Bce cBenenust, kacaromuecs A€ATeIbHOCTH aBTOIIKOJIbI, COCTaBIISIIOT KOMMEPUYECKYIO TaliHy.
3a pacnpocTpaHeHHEe KOMMEPUECKOM TaifHbl BCE PAOOTHHUKH, B TOM YHCJIE M OBIBIIINE, HECYT
YTOJIOBHYIO OTBETCTBEHHOCTD, a TAKKE BO3MEIIAIOT MOPAIbHBIN U MaTepHalIbHBIN Bpes

10.4.ITomumo npeayCMOTPEHHBIX JEHCTBYIOLIIMM TPYAOBBIM 3aKOHOAATEIBCTBOM,
JUCHUIUIMHAPHOE HaKa3aHue Ha pabOTHHKA Hajlaraercs B C1y4ae HECBOEBPEMEHHOTO
MIPEI0CTABIIEHUS OTYETOB, MHBEHTAapPHU3aI[H, BHECEHUSI HEJJOCTOBEPHBIX JAHHBIX U JP., a TAKXKE C
paboTHUKA B3BICKUBAIOTCS BCE MITpadHbIE CAaHKIIMK U YOBITKH aBTOIIKOJIBI 110 3TUM
00CTOSITENTLCTBAM HE3aBUCHUMO OT BPEMEHHU HAJIOKEHUSI CAHKIIUU U TIEpHO0/ia TPOBEPKU
MIPOBEPSIOLIUMHI OPTaHaMH, KaK HEMTOCPEACTBEHHO BBIYETOM U3 3apabO0THOM MiIaThl, TaK U
CHIDKEHHEM COLIMAJIbHO-OBITOBBIX JIBIOT, @ B ClTydae 0TKa3a J00pOBOJILHO MOraCUTh TPUYNHEHHBIN
aBTOILIKOJIE yIIepO - uepe3 CyJ M0 MECTY KHUTEIbCTBA paOOTHHKA.

10.5. PaGoTHuk 00s13aH MOCJE YBOJIbHEHHUSI HEMEAJIEHHO SIBUTHCS 110 IIEPBOMY TPEOOBAHHIO
PaboTonarens B cixydyae oOHapy>KEHHUs HEAOCTOBEPHBIX JaHHBIX 110 YY€Ty, OTYETHOCTH H T.1I., a
TaK)Ke MPOBEPKU HAJIOroBO# nHcnekuueu, nonumueit, ObII1, npokyparypoit u T.1.
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10.6. OcBoboxaeHne pabOTHUKA OT 3aHUMAEMON JOJKHOCTH MPOU3BOAUTCS | eHepabHbIM
JTUPEKTOPOM B TIOPSIZIKE U 10 OCHOBAHUSM, IPEYCMOTPEHHBIM JCHCTBYIOIIUM 3aKOHO1aTEIbCTBOM U
YCJIOBUSMHU KOHTPAKTA.
10.7. B ciay4yae BO3HMKHOBEHUS MEXAY CTOPOHAMHU CIIOPa, OH MOAJIEKUT YPEryIMPOBAHUIO IIyTEM
HEIOCPEJCTBEHHBIX IEPErOBOPOB pabOTHHKA U ['eHepanbHOro TUPEKTOpa, KOTOPOE SABISETCS
00s13aTeNbHBIM
10.8. Ecnu cop Mex.ly CTOpOHaMH He OyZeT yperyJaupoBaH B TEUCHHUE ABYX HEZEIb, TO OH
HOJUIEKUT PA3pPELICHUIO B IOPAJIKE, IPELyCMOTPEHHOM JIEHCTBYIOIIUM 3aKOHOATEIbCTBOM.
10.9. Ilpu yBoiabHEeHHHU paOOTHUK 00s3aH CAATH BCE Je/1a B HAUIEKALEM COCTOSHUM, IOJTOTOBUTb
BCE JIaHHbIE JUISI IPEJCTOSAIMX OTYETOB, HE UMETh HEC/IaHHBIX OTUETOB. B ciryyae He caun
JOKYMEHTOB, HEIIPOBEICHUS] MHBEHTapU3alliK, IPUEeMO-IIepeayl B HaAJIeKallleM COCTOSIHUU B
YCTAHOBJIEHHBIE CPOKH, YKa3aHHas paboTa NPOU3BOAUTCS pAOOTHUKOM O3 OIJIaThl.
10.10. B ciyuae HesBKM 100 OTKa3a paOOTHUKA OT HA/JIEXKAIICH c/lauyu JOKYMEHTOB,
MaTepHaIbHBIX LIEHHOCTEH ¢ pabOTHHMKA B3BICKUBAIOTCS BCE CYMMBI, 3aTpadeHHble PaboTonarenem Ha
MIPHUBEJICHHUE B TIOPSIIOK BCEX JIEJN, C YIETOM BCEX HAJIOTOB, 00s3aTENBHBIX TUIATEKEH U AP.pacxo/10B.
B cnydae HemocTaTOuHOCTH 3apabOTHOM TIAThI, BEIXOJHOTO MOCOOUS, TOCOOUS TT0 BPEMEHHOM
HeTpyaocnocobnoctr Pabotauka, PaboTomarens B3BICKUBAECT 3TH CYyMMBI B CyZIeOHOM MOPSI/IKE.
10.11. PaGoTHuKaM, COBEpIIMBIINM IIPOTYII O€3 YBAKUTEIBHON MPUYUHBI, 0YE€PETHON OTIYCK B
COOTBETCTBYIOIIEM YI€OHOM IOy YMEHBIIAETCS Ha YHCIIO JHEH MpOryJa, IPHU TOM OTITYCK He
JOJKEH OBbITh MeHee JIByX pabouux Hezaenb (12 pabounx gueit).
10.12. 3a xaxxa0e HapyUIeHWEe TPYAO0BOH TUCIUILTMHBI MOXKET OBITh MIPUMEHEHO TOJIBKO OTHO
JTUCIUIUIMHAPHOE B3BICKaHHE.
10.13.IIpuka3 (pacnopsikeHre) o IPUMEHEHUH JUCIUIUIMHAPHOTO B3bICKAHUS C yKa3aHHEM

MOTHBOB €r0 IpUMEHEeHUs1 00bsIBIIAETCS (CooO1IaeTcs1) pabOTHUKY, [TOJIBEPTHYTOMY B3bICKAHUIO, 10/
pacnucKy B TpexAHEBHBIN cpok IIpukas (pacnopsbkeHre) B HEOOXOJUMBIX CIIydasiX JJOBOAUTCS J10
CBEJIEHUS UX M10/1 POCIIHCh.

10. 14.01Ka3 oT moAmucH B MpuKase (pacrnopssKeHUH) JTUla, MOABEPTHYTOTO

JUCLUIUIMHAPHOMY B3bICKaHHUIO, GUKCUPYETCS B IPHKa3e (pacropsKeHnn), a B HEOOXOMMBbIX

CllyyasiX U COCTaBIISETCS aKT.

11. WHBIE BOITPOCHI PEI'YJIMPOBAHUS TPYJIOBBIX OTHOIIEHUIM

11.1. PaGoTHHK MMeeT paBo KaoBaThCsl HAa JOIMYIIEHHBIE, 10 €70 MHEHUIO, HapyIICHUS
TPYZAOBOIO 3aKOHOAATEILCTBA U HACTOSIIIUX [IpaBui HEMOCPEICTBEHHOMY PYKOBOIUTEINIO U
I'enepasibHOMY JTUPEKTODP aBTOIIKOJIBL.

PaboTHMK BrpaBe MpeCTaBIATh NPEITI0KEHNS 10 YIYUIIEHHIO OpraHU3alluy TpyJa U 1o
JPYTUM BOIIPOCaM, peryinupyemMsIM HacTosAmuM [lonoxkenuem.

YkazaHHbI€ KaJ00bI U MPEIOKEHUS MPEACTABIAIOTCSA B TUCbMEHHON (opMe.

11.2.  Tlpu HanMYUKM UHAUBUIYANbHBIX (KOJJIEKTUBHBIX) TPYIOBBIX CIIOPOB UX
paccMOTpeHHe U pa3pelieHne npou3BouTcs B coorBeTcTBUM ¢ TK PD, denepanbHbIMHU 3aKOHAMH,
HacToamumu [IpaBunamu, npu 3ToM CTOPOHBI CIIOPa AOKHBI IPUHUMATh BCe HEOOXOIMMbIE MEPhI
JUIS UX pa3pelieHus, B EPBYIO Ouepe/ib, IyTeM NEePEroBOPOB.

11.3. PaGoTHHKM ABTOIIKOJIBI TPH BBIMOJIHEHWH CBOUX TPYIOBBIX 00S3aHHOCTEH JTOJIKHBI
coOJIIO1aTh AEI0BOI CTUIIb OJEXKIbI.

11.4. B nensx ynydieHus HCTIONb30BaHUS paboyero BpeMEeHU U yIopsA10UeHuUs
BHYTPEHHUX NPOU3BOJICTBEHHBIX KOHTAKTOB:

- JIOKYMEHTBI Ha MOANKCH ['eHepanbHOMY TUPEKTOPY CAAIOTCS Yepe3 METOAMCTOB U TJIaBHOTO
Oyxranrepa, KOTOpbIE TepeaaeT uxX IBax bl B IeHb (kak npaswio, B 10.00 u 17.00) u Bo3Bparaer
UCTIOHUTEINSIM (Kak rpaBuio, B 11.00 u 18.00);
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- I10 BOIIpocaM, TpeOyromuM petieHuit I 'enepanbHoro qupexropa, paboTHUK oOpamiaercs K
HEMOCPEACTBEHHOMY PYKOBOJUTEIIO, & PYKOBOJIUTEIND - K [ eHepalbHOMY JUPEKTOPY.

11.5. PaGouune momenienust 1OMKHBI ObITH 0cBOOOXKACHBI 10 20.00. [Tpu HaMM4HH
IIPOU3BOJICTBEHHON HEOOXOIUMOCTH B O0Jjiee MO3JHEM BPEMEHHU UX OCBOOOXKICHUS - 110 Pa3pELICHHIO
['eHepanmbHOTO TUPEKTOPA, ECIM O TAKOW HEOOXOAMMOCTH ObLTO 3asiBiieHO 70 17.00 Texyiiero Hs.

11.6. PaboTHuK, IepBbIM IPHILIEIIINN YTPOM B O(HC, TOJDKEH OMOBECTUTH 00 3TOM OXpaHy
3/1aHus JJI CHATHUS TIOMEUICHHS C CUTHAJIM3ALINH.

11.7. PaboTHuk, yxoasamuii mocieHuM 13 oduca, JOJKEH OTIOBECTUTH 00 ’TOM OXpaHy
3/1aHus JJi BKJIFOUEHUS] CUTHAIM3AIINH.

11.8. [Tepen Tem, kak MOKMHYTH paboyee MECTO B KOHIIE paboyvero JHs, paOOTHHUK JOKEH
3aKpBITh OKHA U JBEPU CBOECTO KaOWHETAa U BBIKIIFOUUTH CBET.

11.9. CoTpynHUK, YXOASIINN TOCTETHUM U3 0uca, MPOBEPSET BCE OKHA, ABEPU U CBET.

11.10. 3anpemiaercs:

- YHOCHTB C MeCTa pabOThI UMYIIECTBO, IPEAMEThI HIIU MAaTePUAITBI, PUHAIIICKAITIE
ABTOIIKOJIE, €3 MOJIy4eHHUs Ha TO COOTBETCTBYIOIIETO Pa3pelIeCHUS;

- KypUTh B MECTaX, IJI¢ B COOTBETCTBHHU C TPEOOBAHUSIMH TEXHUKHU O€30MaCHOCTU U
MIPOM3BOJICTBEHHOW CAHUTAPUU YCTAHOBIICH TaKOM 3ampeT;

- TOTOBUTH MUIILY B Ipefenax oduca;

-BECTHU JUIUTEJIbHBIC JIMYHBIE TelIe()OHHBIE Pa3roBOPHI (CBhIIIE 15 MUHYT 3a pabouunii 1eHb);

-HCII0JIB30BaTh VIHTEPHET, JIGKTPOHHYIO TIOUTY U UHBIC BUJIBI CBSI3U B HEPO(PIIBHBIX ENISIX;

-IIPUHOCHUTH C COOOM MM YIOTPEOIATh AIKOTOJIBHBIC HAITUTKY, IIPUXOAUTH B aBTOIIKOY WIIH
HaXOJUTHCS B HEH B COCTOSTHUU QJIKOTOJILHOTO, HAPKOTUYECKOTO MITM TOKCHYECKOTO OIbSHEHUSI.

11.11. PaGOTHHKH, HE3aBHCHMO OT JOKHOCTHOTO TTOJIOKEHUS, 00S3aHBI TIPOSBIISTH
BEXJIMBOCTh, YBAKECHHUE, TEPITUMOCTh KaK B OTHOIICHHSIX MEXTy COOOH, TaK M IMPU OTHOIIICHUSX C
KIIMEHTaMH U TTOCETUTEIISIMH.

11.12. B ABTOIIKOJIE yCTaHABIMBACTCS MPABUIIO OOPAIIATHCS K PYKOBOJICTBY M COTPYIHHKAM
110 UMEHHU U OTYECTBY U Ha "BbI".

11.13. C mpaBuiamMu BHYTPEHHETO TPYAOBOTO PACIOPSIKA JOJKHBI OBITH 03HAKOMIIEHBI BCE
paboTHUKM ABTOIIKOJIBI, BKIIOYasi BHOBb IPUHUMAEMbIX Ha paboTy. Bce paGoTHHUKHM ABTOIIKOIIBI,
HE3aBHCHUMO OT JOJKHOCTHOTO TOJIOKEHUsI, 00s3aHbI B CBOEH MOBCEIHEBHOM paboTe coOmoaaTh
Hactosue [IpaBuna.
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